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Briefing Notes Stage 1 - Complete application form, 
realistic job preview, eligibility check 
 
This first stage in the process involves applying for the role by completing the 
application form on the Devon & Somerset Fire & Rescue Service website. 
 
The application form will ask for your name and contact details such as your postal 
address, email address, telephone numbers and National Insurance number. Your 
name and contact details (apart from your telephone numbers) will be encrypted 
when you apply and not available to anyone in the Service. The information will only 
be decrypted once your application is drawn from the application pool at stage four.  
 
The form will then ask you to complete a realistic job preview, to give you a greater 
understanding of the role and to allow you to identify if the role is right for you. The 
form will ask how you feel about certain elements of the role which will be used as 
discussion points at the First Contact Meeting and Interview stages. If after 
completing this section you no longer wish to apply, there is no need for you to 
continue completing the application form. 
 
The form will ask for your employment history and reference details. Please be 
reassured we will not make any contact with your referees and current employer 
until a provisional offer of employment is made.  
 
The form will then ask for you to provide some detail in terms of why you are 
applying, what you can bring to the role and how your character aligns to our 
Service values. This will allow you to tell us more about yourself and motivation for 
applying and may create some discussion points at the First Contact Meeting. 
 
You will then be asked to answer questions to indicate your current levels of 
physical activity/fitness, functional capacity and medical risk. This again will form 
discussion points at the First Contact Meeting and Interview stages. 
 
Finally the form will ask you to answer questions to assess your eligibility including 
if you have the right to work in the UK. It will also ask for you to confirm details that 
the Service needs to be aware of, including your age (so we can ensure we do not 
start you in role until you are 18 years of age), driving licence details (so we can 
ensure you have a driving licence before any offer of employment is made) and 
declaration of offences (so we can ensure any convictions are spent before an offer 
of employment). 
 
Once you have submitted your application, you will be sent to a screen which 
confirms your application has been submitted. You will then shortly receive an email 
from the Wholetime Recruitment Team which confirms that your application form 
has been received. The system will then screen your application to check you have 
the right to work in the UK and that you are not an internal candidate. At the same 
time the system will anonymise your application and remove all personal/identity 
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details for the initial stages of this recruitment process.  You will then be invited to 
complete the first of the five online tests.  
 
Your ‘application received’ email will contain your applicant number. Please keep 
this number safe, and quote it in all correspondence with the Wholetime 
Recruitment Team – as your application is anonymised on submission your 
applicant number will be the only way for our team to locate your application, and 
respond to your query.  
 
We ask that you remain patient and request that you do not contact us to check 
on the status of your application as we will be unable to respond to the volume of 
enquiries received. Please be assured that we will provide regular updates and 
contact you as and when we are ready to progress your application. If you have 
any particular questions about the process, please have a look on our website as 
we have included a lot of information about Wholetime recruitment including 
some frequently asked questions.  
 
Please note that CVs or any other form of application will not be accepted. 
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